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Name of Hire 
Address of Hire 


Marisa,

We are delighted to offer you the position of (XXXXXX)  reporting to the Director of Marketing with Freeland Ventures.  Provided below is a summary of our employment offer and details:

Date of Hire:		Monday August 31, 2020

Title:			(XXXXXX) 

Position Type:		Full-Time

[bookmark: _GoBack]Direct Supervisor:	(XXXXXXX) , Director of Marketing, Freeland Ventures

Rate of Pay:	$1,187.50 per bi-weekly pay (Salary).  This position is not eligible 
	for overtime.  $57,000.00 salary (annualized).

	Potential for bonus opportunity based upon company financial performance.

Pay:	Bi-weekly

Hours:	Monday - Friday 8:30AM-5:30PM, including a 1-hour lunch break.
Office Address:	18051 Jefferson Park Rd., Suite 101, Middleburg Heights, OH 44130
Equipment: 	You will be provided with a laptop along with operational software(s) accesses, and a monitor. If you ever decide to terminate your relationship with Freeland Ventures or one of its subsidiary companies or are terminated by said company, this laptop and any associated software access will remain in the possession of Freeland Ventures.
Benefits:		After an employee completes a 90-day review period, the employee is eligible to
receive and participate in the following:
 
Medical - The cost for medical coverage varies on number of family members covered. The employer covers 75% of the employee and 50% of the family. 

Dental - Voluntary program in which the employee pays into 100%

Short Term Disability/Long Term Disability - Voluntary program in which the employee pays into 100%

Simple IRA plan
 
Vacation/Sick Time:
All full-time employees are eligible to accrue vacation. Employees hired by the 15th of the month will receive credit for accrual of Vacation hours for that month. For employees hired after the 16th, vacation accrual will start the following month. Vacation accrual is noted below:
· 0-3 years of service = 10 days per year and is accrued at 6.66 hours per month
· 4 and up years of service = 15 days per year and is accrued at 10 hours per month
Birthday Policy: Opportunity for one additional PTO day:
· You must use this day the week before, week of, or week after your birthday
· You must have passed your 2rd year Anniversary with the company to be eligible
The company provides seven (7) paid holidays each year. 
 
An employee is eligible for three (3) paid sick days per year. 

This offer is contingent on your eligibility to work under the provisions of the Immigration and Reform Act of 1986 and upon your providing the necessary documents to prove identity and employer eligibility to satisfactorily complete the I-9 form of the Immigration and Naturalization Service.   This offer is also contingent upon the completion of a standard background check and acceptable results.

In accepting our offer, you agree that this position is for no set term, that our employment relationship is strictly voluntary and at-will on both sides.  Consequently, either party may terminate the relationship at any time with or without cause or reason. 

We hire on a 90-day evaluation period.  This includes a 90-day expectations plan for success as well as 30/60/90-day conversations for feedback.  At any time, the team member, as well as the Manager, has the option to terminate for any reason at all.  

If you agree with the contents of this offer letter, please print and sign on the space provided below.  Please keep a copy of this letter for your records.  Please send a signed copy of your acceptance to:

Scanned Copy: nmeyer@freelandventures.com

Or

Physical Copy:
Freeland Ventures
Attn:  Natalie Meyer
18051 Jefferson Park Rd.
Suite 101
Middleburg Heights, OH 44130

When you start work, you will need to present a photo ID and proof of your eligibility to work in the U.S.  On your first day, we will also conduct your new-hire orientation and will go over all the paperwork with you.

We feel that with your knowledge, experience, and education you will be a strong contributor to Freeland Ventures’ future growth and success, and we look forward to having you join the Freeland Ventures team.   

If you have any questions, please contact Natalie Meyer, 440-863-7843.


[image: ]Sincerely, 





Joshua Cantwell 
CEO, Freeland Ventures
					


By my signature below, I understand and accept this offer.



Printed Accepted ______________________________________ Date ____________________

[bookmark: _Hlk502940926][bookmark: _Hlk502940985][bookmark: _Hlk502941062][bookmark: _Hlk502941072]Signed Accepted ______________________________________ Date ____________________
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