

12/1/2015
First & Last Name
Address, City, State Zip

Dear INSERT CONTRACTOR NAME,  

I am pleased to offer you the position of (JOB TITLE) with (COMPANY NAME).

This position will start as a nonexempt W9 hourly billable employee for your first 90 days.  Upon a successful 90 day review, you will then be offered a full time exempt position.  In this role you will report directly to, (SUPERVISOR NAME AND TITLE)
 
Your compensation will start at (HOURLY BASED ON SALARY IF W2) per hour, then upon a successful 90-day review, will be ($ ANNUAL AMOUNT) annually to be paid on a biweekly basis. Employees classified as exempt under the Fair Labor Standards Act are not eligible for overtime pay. 

· You will receive a $1,000.00 signing bonus, paid out after your official start date as annotated below
· You will receive a $500.00 bonus following a successful 90-day review.
· You will receive a $500.00 bonus following your 180-day mark.
· You will receive a $500.00 bonus following completion of your 1-year anniversary.
· Limited Travel – approx. 3 times a year
· Health Insurance 75% of employee, 50% of remaining family after a successful 90-day review.
· $750.00 computer expense owned by the company, if you would like to purchase a higher value PC or Macintosh you would pay off $750 balance if you so choose to keep said computer.
· Printer up to $150.00 (recommend HP 8610)
· Partial work from home and office environment – 2-3 Days of Each 
· Work from home 2-3 days a week

Commission Structure
	3% Buyers Agent and Listing Agent Commissions for Personal Leads
		10/80/20 Splits

	3% Buyers Agent and Listing Agent Commissions for Company Leads
		10/50/50 Splits
	
	3% Buyers Agent and Listing Agent Commissions for CEO’s Personal Leads
		10/50/50 Splits

	Minimum goal is to buy, fix and flip 2 deals a month

· 10-25% Commission of Net profit from rehab flips
· 1pt for each private lender deal funded
· .5pts for each private money broker borrower lead referred
· Credit repair resources affiliate commission


This offer is contingent on your eligibility to work under the provisions of the Immigration and Reform Act of 1986 and upon your providing the necessary documents to prove identity and employer eligibility to satisfactorily complete the I-9 form of the Immigration and Naturalization Service. 

Please be prepared to provide, on your start date, the required documentation to verify your employment eligibility in the United States. 

This letter is intended to describe the general terms of our offer to you and should not be construed as an employment contract. This is an “at will” employment relationship. 

We look forward to you joining our team on (START DATE)



Please indicate your acceptance of this offer by signing below. Please send a signed copy of your acceptance to (YOUR EMAIL) If you have any questions, please contact me at (YOUR PHONE NUMBER)


Sincerely, 




YOU NAME
YOUR TITLE




Acceptance______________________________________________Date______________________
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